




NA VSUPPACT NAPLES POLICY FOR ON-CALL, OVERTIME, CALL-BACK 

OVERTIME AND LEA VE WITHOUT PAY FOR LOCAL NATIONALS 

3. In order to be paid for the three hours of call-back overtime, the employee is required to

return to the work place. If the work is not performed at the work place, (i.e. by phone, computers 
or at home) the overtime will be paid only for the time effectively worked. 

NOTE. The Payroll Office will not pay any allowances if this procedure is not followed. 

Leave Without Pay. L WOP is a period of authorized absence in a non-pay status granted by 
myself at the request of the employee. In addition to the cases provided for law, L WOP up to a 
maximum of one year may be granted at my discretion on a case- by-case basis, after all annual 
leave and permessi leave options have been taken by the requestor. L WOP for less than 30 
days should be requested by the employee and may be approved by the employee's direct 
supervisor using the electronic timecard system. 

Cases of L WOP provided for by law are identified in the COE. In some instances, the law 
authorizes periods of L WOP longer than one year. LWOP will be granted in the following 
circumstances; when supported by proper documentation, in order to comply with contractual 
obligations or legal requirements: 

1. To care for sick relatives per COMNAVREGEURAFSWAINST 12630.2, and in other 
special cases listed in Article 22, paragraph 9(b ), of the COE. 

2. To fulfill political or labor union commitments per COMNA VREGEURAFSW AINST 
12630.2. 

L WOP must be requested on an SF-52 for periods of more than 30 days. All requests must 
be submitted to the servicing HRO for processing. 
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